2023/2024 School Notice No. 1

Jordan Road Government Primary School
Dear Parents, 29.8.2023

Matters Related to the New Academic Year 2023-2024
Please note the following:

A. Points to Note for the New Academic Year

1. School Commencement Arrangement

Class teachers will phone to the parents and inform them about the new academic year’s arrangements.
b.  1/9 (Fri) will be the school commencement day.

c.  1/9 to 8/9 will be the school commencement week. Students will start having their lessons according to
the half-day timetable.

Starting Time Dismissal Time W
P.1-6 8:20am 12:30pm

d. Full-day classes will start on 11/9, and the school hours will be from 8:20 am to 3:15 pm. Parents should
be punctual when picking up their children.

e. Students are encouraged to return to school at 8:00a.m. for the morning reading session until 8:20a.m. .

2. Services from School Suppliers on Campus

4/9(Mon) Sale of Textbooks *
5/9(Tue) Sale of Exercise books
7/9(Thu) Sale of Summer Uniform
15/9(Fri) Sale of Winter Uniform

*The above services are only arrangement for the purpose of convenience, parents can choose not to use them.

3. Students Héalth Service. School Dental Care Service, School Textbook Assistance / Student Travel
Subsidy Scheme

Item 1: Student Health Service
The Student Health Service of the Department of Health are beginning to enroll primary school students for
the new service year (2023-2024), the application form will be distributed on 1/9 (Fri), please complete the
form and submit it back to school on 4/9(Mon). Students applying for the “Student Health Service” will
receive free general health check at Kowloon City Lions Clubs Student Health Service Centre— 1/F, 80

Hau Wong Road, Kowloon City (Tel: 2382 2220).

Item 2: School Dental Care Service
The School Dental Care Service of the Department of Health provides oral health care services for all primary
school students in Hong Kong. It provides basic dental treatment to students and promotes good oral health
care habits for the prevention of dental diseases. The service will be provided at Argyle Street Jockey

Club School Dental Clinic— 3/F. 1473 Argyle Street, Kowloon(Tel: 2760 5232).

A fee of $36 per vear will be charged on eligible persons. The application form will be distributed on 1/9
(Fri). Students who enroll for the School Dental Care Service should submit the fee and the completed

form to our school on 4/9 (Mon) for further process.




Item 3: 2023/2024 School Textbook Assistance / Student Travel Subsidy Scheme
Student Financial Assistance Agency has notified the successful applicants by mail. We hereby inform all
successful applicants to return the “Eligibility Certificate” to the class teachers on or before 8.9.2023(Fri)
for further process. The school will then return these certificates to the Agency.

Some applicants may receive the “Eligibility Certificate” after 8.9.2023. Please return the Eligibility |
Certificates to the class teachers. Our school will require five working days to complete the formalities. After
that, Eligibility Certificates will be given back to the applicants who will then submit the Certificate in person
to the Student Financial Assistance Agency. (The applicant must submit the Certificate in person to the
Agency within one calendar month from the issue date of the Certificate. For enquiries, please contact the
Student Financial Assistance Agency at 2802 2345.)

Both the Student Financial Assistance Agency and our school reiterate that: In case of any late
submission of the Eligibility Certificate in person, the applicant will be entirely responsible for any
consequences thus caused.

The Agency has mailed Form B to eligible applicants. These parents should complete Form B instead of
Form A. For new applicants (those who have not applied for the mentioned financial assistance in
2022/2023), Form A must be completed for new application. For enquiries, please contact the Student
Financial Assistance Agency at 2802 2345.

% Dates for returning the forms:

s 1. Students Health Service and Dental forms must be submitted to the class teachers |on 4/9 (Monday)]

for further processing.
% 2. Forthe School Textbook Assistance / Student Travel Subsidy Scheme, please submit the form

back to the class teachers L)n or before 8/9 (Fn’day)| for further processing.

4. Full-Day Lunch Arrangement and "Free Lunch at Schools" Program

The school will resume full-day classes from 11.9. 2023 (Monday). The lunch time will be 12:30p.m.-1:10p.m.,
and the lunch recess will be 1:10p.m-1:30p.m. In order to protect the health of students, the school will make
comprehensive epidemic prevention arrangements. It is hoped that that parents can work together with the
school to ensure that the students can have lunch at school safely. The details of the lunch arrangements are as
follows:
I Lunch Arrangement
1. For students bringing lunch
i Use a lunch box with good safety and thermal insulation performance for lunch.
ii Write the class and name of the student clearly on the lunchbox and/or lunch bag.
iii Do not bring food with hot liquid, such as hot soup, as it may burn or scald students easily.
iv No microwave will be provided by the school for re-heating food.
2. For parents delivering lunch to school
i Send lunch from 11:50a.m. to 12:05p.m. and put it on the meal trolley provided by the school at the
main entrance.
ii Use a lunch box with good safety and thermal insulation performance for lunch.
iii Write the class and name of the student clearly on the lunchbox and/or lunch bag.
iv Do not send food with hot liquid, such as hot soup, as it may burn or scald students easily.
3. For students ordering lunch
i The lunch supplier of our school is “DCK Catering Limited”. The price of the lunch box is HK$24.
ii Students are required to make the payment after obtaining the monthly order form (Students must
order lunch for the entire month. No daily order is provided.).
iii The "Lunch Service Guideline (2023-2024)” (refer Attachment 1 which will be distributed to
students on September 1 for parents) is attached with this notice. For details of payment methods
and points to note, parents can read this appendix carefully.




S

iv Please complete the "Meal Selection Form" distributed by the class teacher, and return it together

with the payment receipt to the class teacher on or before September 4 (Mon) for further

arrangement.
v The lunch supplier will only give a lunch mat and eating utensils to the students who order lunch

boxes. Students who do not order lunch boxes are required to bring their own lunch mats and
eating utensils.

vi For enquiries, please feel free to contact the lunch supplier at 2126 6557.

II Points to Note

i All students are required to stay at school for lunch.

ii Students should clean their hands before and after eating. They should put the mask in the mask box.
They should put on the mask immediately after eating or drinking. They should not talk when they
take off their mask to eat or drink.

iii Students should not share eating utensils, food or drinks.
iv Parents are required to prepare personal epidemic prevention/hygiene items for students, such as

masks, disinfectant wipes, tissues and handkerchiefs, etc.
v Students are required to bring clean eating utensils with them every day. They should take the used
eating utensils home and wash them every day. They are not allowed to wash them at school to avoid

clogging the sink.

vi Students who do not order meals must bring their own lunch mat and eating utensils.
vii The lunch supplier does not allow return or refund of the lunch boxes.

III Free Lunch at Schools Program
The Education Bureau will continue to provide free lunch at school for primary school students from low-

income families this school year. The lunch subsidy will be allocated directly to school by the Education
Bureau, and the school will pay the fees on behalf of eligible students. The details of the program are as

follows:

[Eligible Student_sl

1.

Receiving full grant under the Student Financial Assistance Schemes for the 2023/24 academic year.
Parents must submit a copy of the proof of full grant under the Student Financial Assistance Schemes
to the school (i.e. "2023/24 Eligibility Assessment Application Result Notification" or "2022/23
Eligibility Certificate” issued by the "Student Financial Assistance Office") for the school to follow

up.

3. Having lunch arranged by the schools they attend.

1.

If parents intend to participate in the "Free Lunch at Schools" Program, please indicate in the reply
slip and submit a copy of the eligibility certificate (If parents have submitted the copy of the eligibility
certificate before, they do not need to submit it again).

The information submitted by parents will only be used to process the application for the subsidy
scheme.

Only parents who order lunch boxes from the lunch supplier can apply.

If necessary, the school will pass on the name of the student to the lunch supplier only for the purpose
of processing the school lunch subsidy scheme.

After receiving the lunch subsidy, if the student cancels the lunch order, he or she will not receive the
lunch subsidy again.

If the applicant is initially rated as full-grant School Textbook Assistance, but later verified by the
«Student Financial Assistance Office” that he or she is only eligible for half grant under the School
Textbook Assistance Schemes, the parents will be required to refund the lunch subsidy to the school.

Consent to the Use of Students’ Images and Work

The school will take photos and make videos during school events and learning activities. The photos and
videos will be shown on our school or EDB website and used within general publications for educational and
promotional purposes. Parents should write to inform the school of any disagreement with this arrangement on

or before 8.9.2023(Friday).



6. Points to Note for Parents
Please read the points carefully (refer to Attachment 2 which will be distributed to students on

September 1 for parents).

7. The Dismissal Arrangements for Students

The “Arrangements for Dismissal (2023-2024)” (refer to Attachment 3 which will be distributed to
students on September 1 for parents) will be distributed by the class teachers. Parents please complete the
form and return it back to the class teachers.

8. Declaration of Health Condition and Special Need

In order to get information regarding the health conditions of students participating in physical education and
extra-curricular activities, in compliance with the guidelines of Education Bureau, parents should complete
the “Health Condition Survey” (refer to Attachment 4 which will be distributed to students on September
1 for parents) and return it to the class teacher for record and follow-up action, if necessary. If your child
intends to apply for long-term or temporary exemption from vigorous exercises or PE. lessons, a medical
certificate from a registered medical practitioner must be produced.

If there are any changes in your child’s health condition, please inform the school immediately.

9. Enquiries
For any enquiries, please contact Ms Yu Lai Ha, Deputy Head at 2332 4249 or contact class teachers for advice.

*Parents please sign the eNotice on or before 31.08.2023 (Thu). Thank you.

(Chow Mei- Chun)
Headmistress



Jordan Road Government Primary School
Reply Slip
Headmistress,
Matters Related to the New Academic Year 2023-2024

I have read the School Notice No.1 and I fully understand its content. Please fill in the form below, put a “v" in
the appropriate boxes O and record the relevant information clearly.

L Content Reply
. % [] I'will join the School Health Service.

Student HeatiScrvice x [ I'will ilot join the School Health Service.
Student Dental Care % [ I will join the Student Dental Care Service and pay the fee of $36 on
Service 4.9.2023€M0nday). '

* [ ] I will not join the Student Dental Care Service.

* [] I will return the Eligibility Certificate of 2023/2024 to class teacher on
School Textbook Assistance / or before 8.9.2023 (Friday).
Student  Travel  Subsidy | *k [ ] I have applied the Scheme but my application has not yet confirmed.
Scheme * [] I would like to have an application form for the Scheme.

* [ ] Iwill not apply for the Scheme.

1. Lunch Arrangement

My child

* [] will bring his / her own lunch back to school.

* [] will be delivered his / her lunch from 11:50 a.m. - 12:05 p.m.

s [] will order lunch boxes from the lunch supplier, and submit the completed
order form and the payment receipt to the class teacher on or before

September 4 (Mon).
Full-Day Lunch Arrangement | 2. Free Lunch at Schools Program
and "Free Lunch at Schools" My child
Program % [] will participate in the "Free Lunch at School" program and submit a copy

of the full grant under the Student Financial Assistance Schemes eligibility
certificate for the 2023/24 school year for the school to process.

*  [] will participate in the "Free Lunch at School" program, but is applying
for School Textbook Assistance and cannot submit supporting documents at
the moment. [Remarks: Parents are required to pay for the lunch boxes first.
If the full grant is approved, the lunch supplier will arrange a refund after
submitting the copy of the supporting documents. ]

* [ ] will not participate in the "Free Lunch at School" program.

% Please put a “v"’ in the appropriate box.

Class Student’s Name Parents’ Signature

Date Parents’ Name




sl Attachment 1

% [ER E M134/2023-2024/001
To . Students and Parents Jordan Road Government Primary School

Lunch Service Guideline (2023-2024)

DCK Catering Limited has an honor to provide qualified lunch service to your school. Our company is
awarded with 15022000 and HACCP certification. Lunch recipes are advised by the Nutritionist of
“Haven of Hope Christian Service” and is compiled with “Nutritional Guidelines on Lunch for
Students”(Edited in June 2017) set by The Department of Health to promote healthy and balanced
diet. Lunch Boxes are freshly cook every day and 4 daily choices are available for selection.

Lunch service of Academic Year 2023-2024 is listed as follows:

1. Order method:
® Students will receive the order form each month. Please fill in the form and settle the

payment with the method shown below, then pass it to class teacher before the due date.
Late submission is not accepted.
® Please blow your selection in black ball pen [@] and the payment method clearly.

@ No Processing of any refund.

2. Meal Price:
Each lunch box price is $24.00

3. Paying method (No additional service charge incurred):
® Bank of China (Account Number: 012-735-0-002070-8)
HSBC {Account Number: 112-198700-011 )
Convenience store (Circle-K,7-Eleven and VANGO)
China Resources Vanguard Supermarket, U-Select
PPS, Merchant Number: 9833
( Remarks: Please write down your school name, student name, class and class number on

the back of the receipt and attach it to the order form. If you pay by PPS, please write down all

the payment details on the order form. )

For any enquiries, please feel free to contact our Customer Service representative at 2126-6554
(Business hours: Monday to Friday 9:00am-5:00pm)

DCK Catering Limited

EHREBBARAT
DCK Catering Ltd
Flat A-E,3/F..Block 2,Kwai Tak Industrial Centre,15-33 Kwai Tak Street, Kwai Chung, N.T.

ERSNEEEE 153 B TR 2 I3 MAE S MER: 24619932 {HEL: 2610-0389

E-mail: info@deliciousck.com Website: www.deliciousck.com




Attachment 2

Points to Note for Parents

Arrangements of Arrival and Dismissal
a. Students are advised to come to school at 8:00am for morning reading. For safety reason, students are

advised not to wander around before and after school.
b. Parents should be punctual to pick up your child at dismissal. If there is a change of dismissal preference,

please inform the class teacher through Student Handbook in advance.

School Opening Hours

School Days School Holidays (Non-Public Holidays)
Mon to Fri: 8:00a.m. to 5:30p.m. Mon to Fri: 9:00a.m. to 5:00p.m.

Sat: 8:30a.m. to 12:30 p.m.
(School closes on Sundays & public holidays)

School Contact Information
School Address: 1B Nanking Street, Yaumatei, Kowloon
School Phone: 2332 4249
School Website: www.jrgps.edu.hk
eClass: eclass.jrgps.edu.hk

Student Handbook '
a. Please fill in the student handbook promptly and affix the student’s recent photo on the page of “Personal

Particulars”. The parent’s/guardian’s signature signed on student Handbook will be regarded as the official
sign. '

b. Parents are reminded to check the handbook regularly to facilitate home-school communication.

c. Please notify the class teacher for any changes in personal particulars e.g. correspondence address,
telephone number or identity documents.

d. Students have to bring the handbook to school every day. The handbook should be within the plastic cover
provided and should be kept neat and tidy.

School Uniform

For student’s personal hygiene and tidiness, parents should ensure that your child cuts his/ her finger nails and
has a haircut regularly. Students should not wear any accessories. For further rules and regulations, please refer

to Student Handbook.

Leave Application
a. Please inform the school by phone (2332 4249) at least half an hour before the class begins and state the

reason(s) for leave. Fill in the Student Handbook and submit it to the class teacher for signature on the
following day.

b. If the student is absent for more than 2 days due to sickness, please contact the class teacher along with
medical certificate for reference.

c. Students should be punctual and responsible and should not take any leave without reasons. Under special
circumstances, please submit an application letter to the Headmistress for approval.

d. In case of infectious diseases, students should only attend school on the condition that they have fully
recovered. School may ask the student to hand in the medical certificate if necessary.

Tropical Cvclones and Heavy Persistent Rain
a. Tropical Cyclones
When tropical cyclones affect Hong Kong, the following arrangements apply and appropriate public

announcements will be made:

Signal Actions to be Taken
Hoisting No. 1 School will operate as usual.
Hoisting No. 3 School will operate as usual unless advised otherwise.
Hoisting No. 8 or above School will close.
or EDB announces suspension of classes

If the Secretary for Education Burean announces the immediate suspension of classes (e.g. typhoon No.8 or above
is hoisted) when school is in session the school still operates as usual to ensure that the students are safe in school.
However, parents can go to school to escort their children home earlier if they think it is safer and a better

arrangement for the children.
b. Heavy Persistent Rain




If the Red or Black

rainstorm is in force Actions to be Taken

Remain in school until the end of school hours or until conditions are safe
When schools are in session | for students to return home. Parents do not need to collect their children
from school immediately.

Issued between 5:30 a.m. | Classes will be suspended. Students should stay home.
and 6:00a.m. * Listen to radio and TV announcements on schools.

Students who have not left for school should stay home. School premises
Issued between 6:00 a.m. | will be open and staffed. Upon arriving at school, remain there until it is
and 8:00a.m. safe for students to return home. There will be no normal classes.

* Listen to radio and TV announcements on schools.

8. Money, Toys, Valuables or Dangerous Items
a. Students should not bring valuable belongings or too much money to school for security purpose.
b. Toys and dangerous items are prohibited at school.
c. Bringing mobile phones to school is prohibited. Parents should write to apply if your child needs to bring
a mobile phone.

9. Measures on sending Students in Emergency to public hospitals

a. If it is necessary to send any student to Accident and Emergency (A&E) Department of public hospitals
for timely medical treatment, the school teacher will contact the parents first. Therefore, parents must
clearly state their emergency contact numbers in the Student Handbook. If there are any changes,
please inform the school immediately. ,

b. For emergency cases, for example, a student is seriously hurt, school will call for an ambulance and the
student will be sent to the nearest hospital for treatment. Class teacher will contact the parents
immediately. Under the policy of the Hospital Authority, a fee of $180 for A&E services will be charged
on the student concerned.

c. Under usual practice, students will be sent to the nearest hospital, The Queen Elizabeth Hospital or
Kwong Wah Hospital, for treatment.

10. Home-School Co-operation
a. If parents want to consult and discuss with teachers, please make appointment with the use of Student
Handbook, or parents can leave messages for teachers by phone.
b. Please read and keep the School Notices and information distributed. Please be reminded to sign and submit
reply slips promptly. Parents can also refer to the notices or latest news uploaded in the school website.
c. All the names of the class teachers are listed below for your information.

Ms. Yip Yuen Yu Ms. Chow Kar Lai
Ms. Chik Wai Yee Ms. Fong Wing Yi
: Ms. Leung Hoi Ting
Ms. Ip Tsi Mang Ms. Lau Mei Yin
Ms. Fong Ching Man Mr. Chan Chi Chun
Ms. Tse Yuk Yee - Ms. Chow Ching Man
Ms. Kwok Shun Sum
S e | Ms. Yueng Sau Yee
Ms. Tsang Yan Yi Mr. Lau Kin Wong
Ms. Chan Wing Sang Mr. Chan Chun Kuen
Mr. Ng Wing Hon Ms. Kwok Mee Po
Ms. Wong Sin Ying Ms. Lee Sui Ping




11.

Service Providers and Contractors for Student Welfare

R R R
el No. of Supplier |

Stud§nts Welfare ~ Name of Supplier T -
ervices

For enquiries, please phone our school and contact Ms Chung Siu Shan.

*There will be no lunch provided for half-day school.

12. Time Table

Lunch DCK Catering Limited 2126 6557
Textbooks T.H.Lee Book Co., Ltd 2388 3112
Exercise Books Man Ying Printing & Book Binders 2753 0771
School Uniforms | Wah Sang Knitting & Garments Factory 2387 2537

o Day
ubj;t Monday Tuesday |Wednesday| Thursday Friday
Session
8:00-8:20(20”) - Morning Reading
Morning Morning
8:20-8:40(20™) Class Period | Assembly/ |Class Period | Class Period Exercise/
Class Period Class Period
1 8:40-9:15
2 9:15-9:50
3 9:50-10:25
10:25-10:45 1% Recess
4 10:45-11:20
5 11:20-11:55
6 11:55-12:30
12:30-1:10 Lunch Time
1:10-1:30 2" Recess
Integrated
Studies/
7 1:30-2:05 Remedial
Class
Assembly/
8 2:05-2:40 Life Education Extra
(2:05-2:55) xras
Integrated Integrated Integrated Curricular
ce 'a 5 Class Teacher | oo p egr'a © Activities
Studies/ ) Studies/ Studies/ )
9 2:40-3:15 . Period . ; (2:05-3:15)
Remedial (2:55-3:15) Remedial Remedial
Class ) ) Class Class
3:15 Dismissal




Jordan Road Government Primary School Attachment 3

Arrangement of Dismissal (2023-2024)
Class Student’s Name ( )

A. DISMISSALARRANGEMENT (Please mark v for the appropriate dismissal method)
1. [ Pick up by parent.

2. [ ] Go home alone.

3. [ Go home with brother(s)/sister(s)

Name: _ Class:
Name: Class:
Name: Class:
Name: Class:

B. EMERGENCY DISMISSAL ARRANGEMENT DUE TO SCHOOL SUSPENSION
(Please mark v for the appropriate dismissal method)

1. [] Pick up by parent.
2. [ Go home alone.
3. [ Go home with brother(s)/sister(s)

Name: Class:
Name: Class:
Name: Class:
Name: Class:

C. BROTHERS OR SISTERS STUDYING IN THIS SCHOOL

1. Name: Class: ; 2. Name: Class:

3. Name: Class: ; 4. Name: Class:

D. EMERGENCY CONTACT INFORMATION

Father’s Name :

Tel No. : (Home) (Mobile) (Office)

Mother’s Name :

Tel No. : (Home) (Mobile) (Office)

Relative’s or Guardian’s Name: (Relationship: )

Tel No. - (Home) (Mobile) (Office)
(Signature of Parent) (Name in Block Letters)

Date:




Class

Jordan Road Government Primary School
Health Condition Survey(2023-2024)

Attachment 4

Student’s Name

1. My child has had the following medical condition(s):
(Please put a “v” in the appropriate box and specify related details)

[] | Bronchial Asthma [] | Hearing defect [ ] | Allergy to food
[ ] | Epilepsy [] | Haemophilia [ ] | Other allergies
[] | Fits due to fever [ ] | Anaemia [ ] | Tuberculosis

[] | Kidney disease [] | Other blood diseases | [_] | Minor operation
[] | Heart disease [ ] | Allergy to drugs L] | Major operation
[ ] | Diabetes mellitus [ ] | Allergy to vaccines [] | Others

] | G6PD deficiency Details:

2. My child’s health condition is as follows:
(Please put a “v"” in one section only and specify related details)

In good health, capable of participating in P. E. lessons and extra-curricular activities, including
sports and physical exercise. '

because of having

under treatment.

May participate in P.E. lessons and extra-curricular activities but avoid vigorous physical exercise

(Please specify)

(Please attach the doctor’s certificate)

(disease) and not yet fully recovered / still

Exemption period from

conditions (Please specify):

Unable to participate in P. E. lessons and all physical exercises temporarily because of health

to

(Please attach the doctor’s certificate.)

I declare that the above information is true to the best of my knowledge.

(Signature of Parent)

Date:

(Name in Block Letters)




